
Skill Drill
Three skills every highschooler needs for college

To succeed in college, highschoolers must  
become skilled with:
1. Managing time 

Managing multiple deliverables and planning projects

2. Study skills 
Taking notes and annotating texts

3. Advocating for oneself 
Communicating in ways that win trust and support, 
and communicating with authority figures

Copyright ©2022 Diane Speed. All rights reserved.



Copyright ©2022 Diane Speed. All rights reserved.

2 THREE SKILLS EVERY HIGHSCHOOLER NEEDS

E X E C U T I V E  S K I L L S

1. Managing time
—Managing a complex schedule
—Managing multiple deliverables 
—Planning projects

* Define a series of steps
* Estimate the time needed for each step
* Define milestones working backwards from the deadline
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THREE SKILLS EVERY HIGHSCHOOLER NEEDS 3

Th
e M

ethod
1) Place all scheduled classes & activities.
2) Estim

ate weekly requirem
ents for study tim

e 
(assignm

ents & hom
ework; see right).

3) Schedule study tim
e.
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e
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hrs/week
__________:  ____ 
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6:00
6:00

7:00
7:00

8:00
8:00



Copyright ©2022 Diane Speed. All rights reserved.

4 THREE SKILLS EVERY HIGHSCHOOLER NEEDS

S T U DY  S K I L L S

2. Taking notes
—A multitasking challenge
—Dictation builds foundational skills
—Synopsizing (not retelling) is necessary 

when taking notes
—Annotating texts
—Writing notes by hand
—Using notes to study
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CO M M U N I C AT I O N  S K I L L S

3. Advocating for oneself
—Students must be ready to experience 

and learn in the real world.
—Moving towards authority is not the 

natural behavior.
—Successful students know how to 

communicate in a way that wins  
support from others.

Classe
s ou

tside
  

the h
omePart-time work
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6 THREE SKILLS EVERY HIGHSCHOOLER NEEDS

Extrac
urric

ular 

activ
ities

 ] Community service

 ] Sports

 ] Model UN or debate

 ] Scouting, Jr. ROTC, Civil 
Air Patrol, Sea Scouts

 ] Robotics or Maker Fairs, 

 ] Activities for adults, 
e.g. community 
television, community 
theater
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R E S O U R C E S  AT  O U R  W E B S I T E

Our videos & articles page



Online courses
Live & interactive

https://hscollegebound.com/Online-Courses.htm

SCIENCE INTENSIVES  — 8 weeks, 16 sessions

 � Ecology w/lab — begins Sept. 26, 2022
 � Genetics w/lab — begins Jan. 16, 2023
 � Botany w/lab — begins March 27, 2023

SCIENCE  — Year-long, honors-level instruction

 � Honors Biology with lab — begins Aug. 29, 2022
 � Honors Chemistry with lab — begins Aug. 29, 2022 

Includes instruction in writing lab reports
 � Honors Physics with lab — returning fall 2023

MATH  — Year-long courses

 � Geometry — begins Aug. 30, 2022 
Honors track available

WRITING  — Year-long, honors-level instruction

 � Writer’s Guide to Grammar — begins Aug. 31, 2022
 � Logical Communication — two sections,  

beginning Aug. 29 & 30, 2022
 � Essay Writing & Appreciation — begins Aug. 31, 2022

LITER ATURE  — Year-long, honors-level instruction

 � Novels by Women — begins Aug. 30, 2022
 � History & Literature of the Middle Ages — returning 2023

SHAKESPEARE INTENSIVES  — 7–10 weeks’ duration

 � Twelfth Night — begins June 3, 2022 (4 weeks, 8 sessions)
 � Romeo & Juliet — begins Aug. 31, 2022 (10 sessions)
 � Hamlet — begins Nov. 30, 2022 (10 sessions)
 � Macbeth — begins Mar. 8, 2023 (7 sessions)
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